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IIpaBusia BHYTPEHHEr0 TPYA0OBOI0 PacnopsiiKka
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Hacrosamue [IpaBuna onpenenstor BHyTpeHHHM Tpyaoso# pacnopsaok B AHO JIIIO «IIIK
«BexTop», MOpsNOK mpreMa Ha paboTy W YBOJBHEHHS PAOOTHHKOB, OCHOBHBIC OOS3aHHOCTH
paOOTHUKOB M aJIMUHHMCTPALUU, PEXHUM pabO4Yero BPEMEHH, a TaKKe Mepbl IMOOLIPEHUs U
OTBETCTBEHHOCTbH 32 HapyLICHHUE TPYIOBON AUCIUIUIVHBI.

1. Ilpuem Ha padoTty

1.1. IIpuem Ha pabotry B AHO IO «IIIK «BekTop» NpOU3BOAUTCS Ha OCHOBaHUU
3aKJIFOUEHHOT'O TPYJI0BOTO JOTOBOPA.

1.2. IIpu mpueme Ha pabotry B AHO IO «IIK «Bektop» amMuHHCTpamus oO0s3aHa
noTpedoBaTh OT MOCTYMAIOIIETO:

- IPEIbSIBIICHUS TACIIOPTA, YJOCTOBEPSIOILETO JINYHOCT;

- IPEIOCTABJICHUS TPYI0BOM KHIKKH, O()OPMIIEHHOW B YCTAaHOBJICHHOM IOPSKE,

- CTPaxoBOr'0 CBUETENbCTBA TOCYJAPCTBEHHOIO IEHCUOHHOI'O CTPaxOBaHU,

- JIOKyMEHTOB BOMHCKOTO ydeTa - Uil BOEHHOOOS3aHHBIX W JIUII, TOJIKALINX MPHU3BIBY Ha
BOCHHYIO CITyKO0Y;

- JUIUIOMAa WM MHOTO JOKyMEHTa O TIIOJIydeHHOM OOpa3oBaHMM WM JOKYMEHTa,
MOJTBEPAKIAIOUIETO CHEIMATBHOCTD WM KBATU(PHUKALHIO.

[Tpuem Ha paboTy O3 yKa3aHHBIX JIOKYMEHTOB HE MPOU3BOAMUTCS.

[Tpuem Ha paboty odopmisieTcs IpUKa3oM (pacopsHKEHUEM) aIMUHUCTPAIIMH, U3TaHHBIM Ha
OCHOBAHHUU 3aKJIFOYEHHOTO TPYIOBOTO IOTOBOPA, KOTOPBIH OOBSBIAETCS PAOOTHUKY IO PACITUCKY
B TPEXIHEBHBIN CPOK CO JHS MOANUCAHUS TPYAOBOTO JOrOBOpA.

[lpu mnpueme Ha paboTy pabOTHUKY MOXET OBITh  yCTAHOBJICHO  HCIBITAHHUE
IIPOJOJKUTEIBHOCTBIO HE Ooiee 3 MecsIIeB.

1.3. IIpu noctynieHun pabOTHHKA HAa pabOTy WM MEPEBOJIE €r0 B YCTAHOBJICHHOM MOPSIIKE Ha
IpyTyio paboTy AIMHHHCTpalus 00s3aHa:

- 03HAKOMHUTH PAOOTHHMKA C IOPYYEHHOU pabOTOM, yCIOBUAMHU M OIUIATON TpyJa, pa3bsCHUTh
pabOTHHKY €ro MpaBa M 00sS3aHHOCTH;

- 03HAKOMUTH C MIPABUIIAMH BHYTPEHHETO TPYIOBOTO PACHIOPSIIKA;

- IPOBECTH MHCTPYKTaX 10 OXpaHe TpyJa, IPOU3BOACTBEHHON CaHUTApHUHU, IPOTUBONOKAPHON
OXpaHe U JAPYTHM IpaBUaM OXPaHBI TPYJa, Pa3bsICHUTh 00S3aHHOCTb IO COXPAHEHUIO CBEACHUM,
COCTABJIAIOLINX KOMMEPUECKYIO MJIH CITyKEeOHYIO TaiiHy, OTBETCTBEHHOCTb 3a €€ pa3IJIalleHue.
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1.4. [IlpekpaiieHue TpPyAOBOTO JOTOBOpa MPOU3BOAUTCS TOJNBKO 10 OCHOBAaHMSIM,
MPEyCMOTPEHHBIM TPYAOBBIM 3aKOHOAATEIHLCTBOM PO.

PaGoTHuK wWMeeT mMpaBO PACTOPTHYTH TPYIOBOW JIOTOBOp, MpEeaynpeauB 00 3TOM
aIMMHHCTpAllMI0 B NHCbMEHHOM (opme 3a nBe Henmenu. [lo uMcTeyeHMHM YyKa3aHHOTO CpOKa
NpeaynpexaeHuss o0 yBOJIbHEHHMH pAaOOTHHMK BIpaBe NPEKpPaTUTh PadOTy, a aAMHHUCTPALHS
o0si3aHa BBIAATh €My TPYAOBYIO KHIKKY C BHECEHHON B Hee 3alUChi0 00 yBOJBHEHUH, IPyrHe
AOKYMCHTEI, CBA3aHHBIC C pa60T0171, M0 MMCbMCHHOMY 3a4BJICHHUIO pa6OTHI/IKa " MPOU3BCCTU C HUM
OKOHYaTeNbHbI pacueT. Ilpekpamienne TpyAoBoro pgorosopa o¢GOpMISETCS MNPHUKA30M IO
MPEAIPUATHIO.

[To cormamenuto Mexay paOOTHUKOM M aIMUHUCTpAIlMEN TPYIIOBON IOTOBOP MOXKET OBITh
PacTOPTHYT U A0 UCTEUECHUS CPOKA MPEIyNPEKICHNUS 00 YBOJIbHEHHH.

3anucu B TPYIOBYIO KHIDKKY O NpPUYMHAX MPEKpalIeHUs TPYAOBOTO JOrOBOpPa JOJIKHBI
MPOU3BOJIUTHCSI B TOYHOM COOTBETCTBUH ¢ (hopMynupoBKkamu TpynoBoro kogekca PO wmu uHOrO
(dhenepasbHOTO 3aKOHA M CO CCBUIKOW HAa COOTBETCTBYIOIIUE CTAThIO, MyHKT TpymoBoro kojaekca PO
WM UHOTO (eIepaTbHOTO 3aKOHA.

JlHeM yBOJIbHEHHUS CUUTAETCS MOCIEAHHUM EHb paOOTHI.

2. OcHOBHBIE 00513aHHOCTH PAOOTHUKOB

2.1. Paborarku AHO /IO «IIIIK «BexTop» q0MKHBI:

- JTOOpPOCOBECTHO BBINIOJHATH CBOM TPYAOBBIE OOS3aHHOCTH, COOJIIOIATh TPYAOBYIO
TUCIUIUIMNHY, CBOCBPEMEHHO ¥ TOYHO HWCIONHATH PACHOPSDKCHHUS  aJMUHHUCTPAIUU |
HEMOCPEACTBEHHOTO PYKOBOAMTENS, MCIONb30BaTh BCe pabouee Bpems ISl MPOU3BOAUTEIHLHOTO
TPYJa, BO3IEPKUBATHCSA OT ACHCTBHIA, MENIAIOIINUX IPYTUM PAOOTHUKAM BBIMIOJHATH UX TPYIOBBIE
00s13aHHOCTH,

- KQUeCTBEHHO U B CPOK BBITIONHSTH MPOU3BOJACTBEHHBIC 3aJaHUS U TIOPYUCHUS;

- coOmoaaTh TpeOOBaHUS TIO OXpaHE TPyJa, TEXHUKE OE30MacCHOCTH, MPOU3BOJICTBECHHOU
CaHUTapUU, TUTHEHE TPyJa U MIPOTUBOIOKAPHON OXpaHe;

- coiepkaTtb CcBoe pabodee MecTo, O0OpyJOBaHHE M TMPHUCIOCOOJCHUS U TIepeaaBaTh
CMeHSIoIeMy paOOTHHKY B TOpSIKE, YUCTOTE M HCIPABHOM COCTOSIHUHM, a TaKke COOII0AaTh
YHCTOTY B OT/ICJIC U HA TCPPUTOPHUHU TIPEATIPUATHS; COOTIOIATh YCTAHOBICHHBIN TIOPSIOK XPAHCHHUS
MaTepHUaTbHBIX [IEHHOCTEH U JJOKYMEHTOB;

- OepeXKHO OTHOCHUTBHCS K UMYIIECTBY paboToAaTeNs U IPYTHX paOOTHHKOB;

- HE pasriamaTh OXpaHsIeMyI0 3aKOHOM TaiiHy (TOCyJapCTBEHHYIO, KOMMEPYECKYIO,
CIyeOHYI0 W WHYIO0), CTAaBIIYI0 MU3BECTHOW PaOOTHUKY B CBSI3U C WCIIOJIHEHHEM UM TPYIOBBIX
00s13aHHOCTEH.

2.2. Kpyr o0s:3aHHOCTEH, KOTOpBIC BBIMOJHAECT PaOOTHUK TO CBOCH CIENHMATBHOCTH,
KBaJTM(DUKAINH, JOTHKHOCTH, ONIPEENSIeTCS TPYIOBBIM JOTOBOPOM, JOKHOCTHON HHCTPYKITUEH.

3. OcHOBHBIE 00S3aHHOCTH aJIMUHHUCTPAIINN

3.1. AnmMuHUCTpanus o0s3aHa:

- COOJIFOIaTh TPYI0BOE 3aKOHOIATEIbCTBO;

- IPEIOCTaBUTh paOOTHHUKY PaboTy, 00YCIOBICHHYIO TPYAOBBIM JOTOBOPOM;

- obecreunTh 0E30MaCHOCTh TPY/Ia M YCIIOBHS, OTBEYAIOIINE TPEOOBAHUSIM OXPAHbI U TUTUCHBI
TpyAa;

- obecrieunTh pabOTHHKA 000PYIOBAHUEM, HHCTPYMEHTAMH, TEXHHYECKOW JTOKYMEHTAIHEH U
HWHBIMHA CPEACTBAMH, HCO6XOI[I/IMBIMI/I JJI1 UCTTIOJTHCHUA UM TPYAOBBIX O6H3aHHOCT€I7[;

- BBIIUIAYMBATDH B TIOJIHOM pa3Mepe MPUYUTAOIIYIOCS PA0OOTHUKY 3apa0OTHYIO IUIATY B CPOKH,
YCTAHOBJICHHBIC  TPYAOBBIM 3aKOHOJATCJILCTBOM, KOJIJICKTUBHBIM  JOTOBOPOM, mpaBujIaMu
BHYTPEHHETO TPYIOBOTO PacropsiiKa, TPYAOBBIMU JOTOBOPAMHU;



- cmocoOcTBOBaTh  pa0OTHWKAM B TOBBINICHUM HWMH  CBOGH  KBaJdW(UKAILUH,
COBEpIIEHCTBOBAHNHU NPO(ECCHOHATLHBIX HABBIKOB.

3.2. AIMUHUCTpaNHsS CTPEMUTCS K CO3JIAHUIO BBICOKOMPO(ECCHOHATBHOTO PabOTOCIIOCOOHOTO
KOJUIEKTHBA, PA3BUTHUIO KOPIOPATUBHBIX OTHOIICHUW BHYTPH NPEANPUSTHS, TOBBIIIECHUIO
3aMHTEPECOBAHHOCTH Cped PAOOTHHKOB B PA3BUTHU U YKPEIUICHUH JESTEIBLHOCTH MPEATPUSTHSI.

4. PaGouee BpeMs U BpeMs OTAbIXa

4.1. B COOTBETCTBHH C JCHCTBYIONIUM 3aKOHOAATEIHCTBOM HA MPEANPUITAN YCTAHABINBACTCS
MATUAHEBHAs pabouasi HeAeNns ¢ JABYMsI BBIXOJHBIMU JHSMH - cy00OTa M BOCKpECEHBE.
[TpogomxuTensHOCTh pabodero BpeMeHu cocTaBisieT 40 4acoB B HEJEIIO.

Hauano exemneBHoit padotsl - 09-00, oxonvanue padouero gus — 18-00, Bpemst o6eaeHHOTO
nepepeiBa — 1 gac.

[IponomxurensHOCTh pabovyero [HS WIM CMEHbBI, HEMOCPEICTBEHHO MPEAIIECTBYIOMINX
HepabodeMy Mpa3THUYHOMY THIO, YMEHBIIAETCS Ha OJIMH Yac.

4.2. PaGota Ha mOpeaupUATHA HE MPOU3BOJIUTCS B MPA3THUYHBIE [HH, YCTAaHOBJICHHbBIC
TPYOBBIM 3aKOHO/IATEIHCTBOM.

[Ipy coBmaseHWH BBIXOJHOTO W MPA3THUYHOIO JIHEH TMEpPeHOC BBIXOJHOTO  JHS
OCYIIECTBIISIETCS B COOTBETCTBHUH C TPYIOBBIM 3aKOHOIATEIIHCTBOM.

4.3. OyepeaHOCTh MPEIOCTABICHUSI OTIYCKOB YCTAaHABIMBAETCS aIMHUHHUCTpALME C y4eTOM
MIPOM3BOJICTBEHHOI HEOOXOAMMOCTH U MOKETaHUH paOOTHHUKOB.

[TponomKUTENEHOCTD €XKETOITHOTO OIUIAYMBAEMOr0 OTITyCKa JJisi BCEX PaOOTHHUKOB COTJIACHO
NEHCTBYIOIEMY 3aKOHOAATENbCTBY YCTaHABIMBAaeTCs He MeHee 28 KaleHaapHbix aHei. Ilo
COTJIACOBAaHUIO C aJMHHHCTpaIel paOOTHUKY MOXKET OBbITh MPEeOCTaBICH IOMOJHUTEIbHBIH
OTITyCK 0€3 COXpaHeHUs 3apabOTHOM TUIATHI.

5. IloowpeHnus

5.1. 3a 00pa31oBoe BBIMIOJHEHNUE TPYIAOBBIX 00S3aHHOCTEH, MMOBBIIIICHUE MTPOU3BOIUTEIIHHOCTH
TpyJa, YIydllIeHHEe KauecTBa MPOAYKIHH, MPOJODKUTENbHYI0 U 0e3ynmpeuHyro paboTy U Apyrue
YCIIEXU B TPYJE MPUMEHSIOTCS CIEIYIONINE MEPHI TOOIPEHUST PAaOOTHUKOB:

- 00bsABIEHUE OIArOAaApHOCTH;

- BbIJIa4ya TPEMHUH;

- HarpaxJICHUe [IEHHBIM M0JIapKOM;

[Toompenust 0OOBABIAIOTCS MIPUKA30M, JOBOJSATCS 0 CBEACHHUS BCETO KOJIJICKTUBA U 3aHOCSITCS
B TPYJOBYIO KHIDKKY PaOOTHHKA.

6. OTBETCTBEHHOCTH 32 HAPYIICHHUE TPYIOBON AUCIUTIIMHBI

6.1. Hapymenue Tpy10BO# TUCIHMITIMHEL, T.€. HEUCTIOJTHEHUE WM HEHAJIE)KAIee UCTIOTHEHNE
Mo BUHE pPAOOTHUKA BO3JIOKCHHBIX HAa HEro TPYIOBBIX OOS3aHHOCTEH, BiIEYET 3a COOOM
MPUMECHCHHE Mep TUCIMILUIMHAPHOTO WA OOIICCTBEHHOTO BO3ICHCTBHS, a TaKXKe NMPUMCHCHHE
WHBIX MEp, IPEAYCMOTPECHHBIX JIEHCTBYIOIIMM 3aKOHOAATEIICTBOM.

6.2. 3a Hapy1IeHHEe TPYAOBON AUCIUTUTHHBI A IMUHUCTPAIUS TPUMEHSIET

CJICYIONIHE JUCIUTUTMHAPHBIC B3bICKAHHMS:

- 3aMeYaHue;

- BBITOBOD;

- YBOJIBHEHHUE TI0 COOTBETCTBYIOIIMM OCHOBAHHSIM.

VYBolIbHEHHE B KayecTBe MAMCIMILUIMHAPHOTO B3BICKAHHMS MOXET OBITh NPUMEHEHO 3a
HEOJIHOKPATHOE HEHCIIOTHCHHE PAOOTHIUKOM 0€3 YBaXUTEILHBIX IPHYUH TPYAOBBIX 00S13aHHOCTEH,
€CITM OH UMEET TUCIUILTHHAPHOE B3bICKAHUE.

6.3. JlucuWMITMHApHBIC  B3BICKAHHUS  NPHUMCHSIOTCS  PYKOBOAMTEIEM  MPEANPHUSITHS.
AJMUHHCTpAIUS HMMEET MPaBO BMECTO HAIOXKCHUS JUCIMILIMHAPHOTO B3BICKAHUS TIEpENaTh
BOIIPOC O HAPYIICHUH TPYIOBOH JUCIUTLIMHBI HA PACCMOTPEHHUE TPYIOBOTO KOJUICKTHBA.



6.4. Jlo HamoxeHUs B3BICKAHHUS OT HAPYIIUTENS] TPYMOBOW IUCHUIUIMHBI JOJDKHBI OBITH
3aTpe0oBaHbl OOBSCHEHHs] B MUCbMEHHOU (popme. B cimydae oTkaza paboTHHKa JaTh YKa3aHHOE
00BSICHEHUE COCTABIISIETCS COOTBETCTBYIOIIUH aKT.

Otka3 paboOTHUKA JaTh OOBSCHEHHS HE MOXET CIYKUThb MPEMsTCTBUEM [UIsl MPUMEHEHUs
B3bICKaHMS.

JucnunnuHapHoe B3bICKaHHE NIPUMEHSETCS HE MO03/Hee OJJHOTO Mecsia co JHS 0OHapy >KeHus
NPOCTYIKa, HE CYMTas BpeMeHM Ooyie3HM pabOTHHKA, NMPeOBIBAHUS €ro B OTIYCKE, a TaKxkKe
BpEMEHH, HEOOXOIMMOTO Ha y4eT MHEHHS MPEACTaBUTEILHOTO OpraHa pabOTHHUKOB.

JlucuumuinHapHoe B3bICKAaHHE HE MOKET OBITh MPUMEHEHO MO3JHEE IIECTH MECALEB CO JIHS
COBEpIICHMs] MPOCTYNKa, a IO pe3yibTaTaM pPEBHU3UH, NPOBEPKU (PUHAHCOBO-XO3HCTBEHHOM
NESITeIbHOCTH WM ayJTUTOPCKOM TPOBEPKU - IMO3JHEE IBYX JIET CO JHSA €ro cosepuieHus. B
yKa3aHHbIE CPOKU HE BKJIIOYAETCS BPEMS IIPOU3BOCTBA 10 YTOJIOBHOMY JIENY.

3a KaxAblii JAMCUUIUIMHAPHBIA TPOCTYMOK MOXET OBITh MPUMEHEHO TOJBKO OJHO
JTUCIUIUIMHAPHOE B3bICKAHUE.

6.5. Ilpukas (pacmopspkeHue) paboTomaTens O MPUMEHEHUH JUCHUTUTMHAPHOTO B3BICKAHUS
00BsBIsIETCSl paOOTHUKY TOJ] PACIUCKy B TeUeHHE Tpex paboumx AHEH co JHS ero u3ganusd. B
cllyyae oOTKa3a paOOTHMKA TMOANUCATh YKa3aHHbIM TpuKa3 (pacrlopsuKeHHe) COCTaBISEeTCs
COOTBETCTBYIOILIUN AKT.

6.6. Ecu B TedyeHue roja co AHSA NMPUMEHEHUs AMCLUIUIMHAPHOTO B3bICKAHHUSA PAaOOTHHK HE
OyIeT MOABEprHYT HOBOMY JWCUMIUIMHAPDHOMY B3BICKAHUIO, TO OH CYHUTAETCAd HE HMEIONINM
JTMCLUUIUIMHAPHOTO B3bICKaHMA. B TedeHne cpoka AEHUCTBHUS JUCUUIUIMHAPHOTO B3BICKAHHS MEPHI
MOOUIPEHNs, yKa3aHHble B HacToAmux [IpaBunax, Kk pabOTHUKY HE MPUMEHSIOTCS.

PaboTonarens 10 UCTeueHHs roja co JHSA MPUMEHEHHS JUCHUIUIMHAPHOTO B3BICKAHUS MMEET
MpaBO CHATH €ro ¢ pabOTHUKA TO COOCTBEHHOW HWHHUIIMATHBE, MPOCKOE caMoro pabOTHHUKA,
XOJAaTalCTBYy €ro HEMOCPEIACTBEHHOTO pPYKOBOAMTENS WJIM TNPEACTAaBUTENBHOIO  OpraHa
PabOTHHKOB.

6.7. C mpaBuiaMu BHYTPEHHETO PACHOpsIKa TOJDKHBI OBITH O3HAKOMJIEHBI BCE€ PaOOTHUKH
npennpustus. PaOoTHMKM 00s3aHBI B CBOEH IIOBCEIHEBHOM paboTe coOmoAaTh MOPSIOK,
YCTaHOBJICHHBIN MpaBUIaAMHU.



